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 After joining the workshop, scholars should be 
able to: 
◦ prepare manuscripts for submission to peer-

review journals 
◦ identify the critical steps in publishing 
◦ write a response to reviewer’s reports 
◦ publish papers in citation index journal (CIJ)  

indexed by SCOPUS or WoS or both 
 

 Focus is on applied research or empirical 
papers, but similar guidelines could be used for 
theoretical papers  

 
 

 



 Research & Publication – circular flow process 

 Publication Planning - Writing Process 

 Searching for the Right Journal 

 Submission 

 Why revision is important and necessary? 

 Response to Reviewer Reports 

 How to Get our Paper Published 

 Some Writing Strategies 

 Discussion: Practical Questions / Q & A 



 Contribution to field 
 Promotion/tenure considerations 
 Self-esteem, reputation 
 Grant and sabbatical applications 
 Conference presentations/networking 
 Visiting opportunities 
 Invited lectures and presentation 

opportunities at prestigious universities 
 



Read 

Write 

Discuss Present 

Submit 

•Identify the gaps 

•Review the Literature  

•Empirical Model 

•Estimations  

•Robustness Checks  

Start 

Circular 
Flow 

Patience 

Revise the paper at least 20 times or more 

•Report the results 

•Discuss the results 

•Link to the hypothesis   

•Present at prestigious 

conferences 

•Revise and improve  

•Submit to targeted journal 

•Cite current year and last 

two years papers  



Read 
 Research Issue/Question - start reading (let say 10 

articles in similar topic)  
 Do not confine to one specific area or a narrow 

area of interest. Try to read books or articles 
(journals, working papers, magazines, ….) in many 
areas (have broad interests) 

 Read one or two articles per day 
 Read articles from reputable journals  
 While reading, try to identify the research gap in 

the literature, and……write  



Write  
 When reading and writing, try to pay attention on 

how the research undertaken is motivated and 
results are discussed 

 How the work will contribute to the literature? 
 Try to learn the ways the authors write  

 Make note of catchy phrases 
 Make notes of interesting aspects of the articles 

 Notice the style adopted by authors you admire 
 Divide long paragraphs (balance paragraphs) 
 Paper should not exceed 25 pages 



Discuss 
 Discuss ideas with peers / supervisors.  
 Learn something and have some ideas….tell 

others. Perhaps others are in position to 
understand what you mean better.  

 The result is perhaps collaboration.  
 If not, the result is expansion of 

knowledge…..  
 Manuscript - send to researchers in the same 

area for comments 



Present   
 Present research findings in a respectable 

academic conference - to get feedback and 
constructive comments  

 Advantage of attending and presenting in a 
conference is networking 

 Stay and attend the sessions throughout the 
conference 

 Learn from others 



Submit 
 With comments from the conference, revise the 

manuscript. Thoroughly edit it. Then submit to a 
journal  

 
 
 
 
 Which journal to submit? Target journal 
 Aims and Scope  
 Stick to the Guide for Authors (even in the first draft) 



Persevere 
Read, write, discuss, present and submit: 
whatever the outcomes – persevere 
You may get harsh comments in the 
conference….you may get harsh words from 
the referees that your works contribute 
nothing …. do not give up …. keep working, 
try harder…. 



Climb 
Do not just adopt/replicate other researchers’ 
works 
Need to climb the ladder 
As we proceed, try to focus more and more on 
quality ….. (even fewer articles per year) 
Need to climb the journal ladder to make an 
impact…..or to ensure our ideas heard 



All scholarly papers share common components 
with an order like this: 

Title 
Authors 
Abstract 
Keywords 
Introduction 
Review of Literature 
Empirical Methodology / Theory and the Data 
Results and Discussion 
Conclusions 
Acknowledgements 
References 

 

 

1 

3 

2 

4 

5 

6 

7 



 Why important? 
◦ Explains why need to perform the study 

 What is the rationale of the study? 
◦ Show an important problem or question exists 
◦ Show prior published work has failed to 

adequately address the problem 

 State the objective of the paper at the 
outset clearly 

 Major hypotheses  

 Motivate the paper well 

 Reviewer 



 Briefly refer to prior influential studies  
◦ Cite the papers of potential reviewers in the 

introduction  

 Link the paper to prior work and explain how 
our work contributes to the literature 

 Provide citation and statistics of real world 
examples 

 State the methodology, sample period, major 
findings (list key conclusions), etc. 

 Do not have a long introduction section (about 
2-3 pages are sufficient) 

 

 Reviewer 



Highlight the importance of the manuscript  
Motivation…Motivation…Motivation 
 Discuss the motivation in writing this particular 

paper 
 Are you solving a problem? 
 Are you contributing to an existing debate? 
 Are you using a new dataset? 
 Is your study the very initial work? 
 Are you building a new theoretical model and 

testing it? 

 
 

Provide evidence of why it is interesting 
(e.g. why it should be published) 

Reviewer 



 Avoid direct statements of primacy  
◦ This is the first study of……. 
◦ This has not previously been described / 

addressed ……. 

 Avoid using negative terms 
 The deficiency of Peter’s approach is ….. 
 The problem of these papers….. 
 Be polite. Avoid insults, demeaning statements 

 
 Limited Study (can be stated…but as a last 

motivation) 

Reviewer 



The key is to show that we are familiar with the 
relevant literature. This makes us credible in the 
eyes of the referees and editor. 

Should make a point on “what we have known, 
what we have not known”, and why the review 
paper improves our understanding 

Discuss why a paper is cited, or how to take 
stock of previous contributions  

Explain why cited papers matter to your own 
argument, and recall the key idea that they 
convey 

 
 



Do not include all published papers on a given 
topic, so be selective: Include the most relevant 
articles to our paper topic and make a footnote 
for others 

 

Make sure is that references are up-to-date. 

Do not cite papers in low-tier journals.  Also, 
do not cite papers published before 2000 
unless they are critically important 
 



 Do not list/summarize the literature findings 
/results 
Symptom:  
Accumulation of papers 
 Start with the reference of a paper (e.g. Kim 

(2010) examines…..” and then describes the 
paper (each paragraph) 

 Organize the discussion in an effective 
manner  
 Integrate the literature “Transitions” 



Transitions help connect paragraphs together 

Examples: 

 One of the first researchers to investigate this 
problem is Lee (2010)…..  

 Peter and Smith (2013) counter Lee’s argument . . . 

 The issue becomes more complex when a third 
school of thought is considered ….. 

 One researcher who agrees with Lee (2010) is ….. 



Word Choice 



http://www.phrasebank.manchester.ac.uk/ 

Completed the LR….move on to 
Introduction  



 Specify the empirical model based on theoretical 
framework or previous literature 

 Any modifications have been made, why? 

 The notations used must state clearly and consistent in 
the results section. 

 State the relationship of the interest variable (the issue / 
variable that can test your hypothesis) with dependent 
variable (expected sign - positive or negative). 

 Who used the same control variables and what they 
found? State their relationship (positive or negative and 
why? Who said this?) 

 



State and explain the methodology we are 
using  

Define all the terms and notations clearly 
Do not be repetitive: If the method is well 

known or described extensively in other 
studies, briefly summarize the methodology 
and move on 

If the method is relatively new, then take 
time to explain it. 



 Tell how this methodology helps us accomplish 
the key objectives of the paper; that is, it is the 
right methodology to use. 

 List papers that use a similar methodology 
 If there are alternative methodologies, state 

them and explain clearly why we are not using 
these methods. 

 Identify the key hypotheses to be tested. 
 In general, explain the empirical procedures in 

enough detail that someone could replicate our 
work 
 



 Explain what type of data used and list data 
sources 

 State the frequency of the data and the sample 
period/sample size 

 Discuss any modifications to the raw data  

 If data involves a comprehensive list, it is a good 
idea to make a table showing each series, how 
they are constructed, data sources, etc. 
Alternatively, can use a data appendix. 

 Provide descriptive statistics 

 



Variable Source Unit of 

Measurement 

Mean Standard 

Deviation 

Max Min 

Private Sector 

Credit 

World Development 

Indicators (WDI) 

% of GDP 58.50 48.57 196.65 0.85 

Institutions International Country 

Risk Guide (ICRG) 

Index 1 - 50 30.63 10.06 49.17 11.5 

Real GDP Per 

Capita 

WDI US$ at 2000 

prices 

8576.55 10932.09 37375.9 149.10 

Financial 

Openness  

Lane & Milesi-

Ferreti (2007) 

% of GDP 214.80 215.16 1346.50 47.79 

Trade Openness WDI % of GDP 71.60 37.23 209.67 21.41 

Table 1: Summary of Data Set  

Financial Development Proxy: Private Sector Credit (Annual Data: 1996 – 2004; N = 63) 
 

….include some figures to further describe the series used.  
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(Source: World Development Indicators) 

Figure 1: Market Capitalization of Emerging Markets, 2000 - 2012  
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Figure 5: Total Trade and Private Sector Credit of Emerging Markets, 1990-2013 



 Should follow directly from the methods section 

 Make sure to link the results to the issues raised 

in the introduction and hypotheses developed in 

the methodology section.  

 Do not infer something not supported by data 

or results. Referees pick up on this very easily 

 Compare the results with those of previous 

studies 
◦ Are you finding something new?  

◦ Are your results consistent with earlier studies?  

◦ If not, try to explain why you get different results. 

 



 

 

 

Example from Phrasebank  

 This finding suggests that ………., which is consistent with 
empirical work by Ergungor (2011) and Chen (2012).  

 This finding is in agreement with Smith's (2014) findings 
which showed ....... 

 However, this result has not previously been described.  

 This was in contrast to the results of others ……  

 



 Report the results in professionally done tables. It is 
not a good idea to copy and paste from statistical 
program output 

 SP 

reg rgdpc pri 

 

      Source |       SS       df       MS              Number of obs =       8 

-------------+------------------------------           F(  1,     6) =    6.08 

       Model |   567195461     1   567195461           Prob > F      =  0.0487 

    Residual |   559785627     6  93297604.5           R-squared     =  0.5033 

-------------+------------------------------           Adj R-squared =  0.4205 

       Total |  1.1270e+09     7   160997298           Root MSE      =  9659.1 

 

------------------------------------------------------------------------------ 

       rgdpc |      Coef.   Std. Err.      t    P>|t|     [95% Conf. Interval] 

-------------+---------------------------------------------------------------- 

         pri |   133.5163   54.15057     2.47   0.049     1.014589    266.0179 

       _cons |  -4675.948   5909.871    -0.79   0.459    -19136.88    9784.986 

------------------------------------------------------------------------------ 

 

STATA/ SPSS/Eviews Output 



Tables should be self-explanatory 
 

Linear Model Threshold Model 1a 

Institutions = INS 
OLS without 

threshold 
Regime 1 

INS < 3.377  
Regime 2  

INS > 3.377 
Constant 0.0139 

(0.0141) 
0.0266 

(0.0148) 
0.0044 

(0.0132) 

Initial Income  -0.0066*** 
(0.0016) 

-0.0060*** 
(0.0017) 

-0.0091*** 
(0.0015) 

Private Sector Credit 0.0158*** 
(0.0050) 

0.0091 
(0.0107) 

0.0093** 
(0.0043) 

Human Capital 0.0026 
(0.0014) 

0.0047** 
(0.0018) 

0.0007 
(0.0014) 

Population Growth -0.0042*** 
(0.0014) 

-0.0048*** 
(0.0016) 

-0.0001 
(0.0014) 

Investment 0.0152*** 
(0.0045) 

0.0081 
(0.0043) 

0.0281*** 
(0.0036) 

R-sq 0.5181 0.3721 0.6727 
Heteroskedasticity Test (p-value) 0.0307 - - 

No. observations 85 50 35 

Notes: The standard errors are reported in parentheses (White corrected for heteroskedasticity). *** and ** 
indicate significance at 1% and 5% levels, respectively. 

Table 2 Regression results using institutions (INS) as a threshold variable  
Dependent variable: Economic growth  



Model  

1a 

Model  

2a 

Model  

3a 

Model  

4a 

Model  

5a 

Model  

1b 

Model  

2b 

Model  

3b 

Model  

4b 

Model  

5b 

Dependent 

Variable 

ln FDit = 

Private 

Sector 

Credit 

ln FDit = 

Liquid 

Liabilitie

s 

ln FDit = 

Domestic  

Credit 

ln FDit = 

Finance 

Size   

ln FDit = 

Finance 

Activity 

ln FDit = 

Private 

Sector 

Credit 

ln FDit = 

Liquid 

Liabilities 

ln FDit = 

Domestic  

Credit 

ln FDit = 

Finance 

Size   

ln FDit = 

Finance 

Activity   

Without Interaction With Interaction  

Constant -0.06  

(-0.62) 

-0.01  

(-0.33) 

-0.05  

(-1.59) 

0.01  

(0.12) 

-0.02  

(-0.90) 

-0.07  

(-0.96) 

-0.11  

(-3.18)*** 

-0.17  

(-2.64)*** 

0.04  

(0.50) 

-0.02 

(-0.94) 

ln FDit-1 0.78  

(2.48)** 

0.09  

(1.86) 

0.26  

(2.40)** 

0.83 

(3.71)*** 

0.73 

(8.4)*** 

0.47  

(3.49)*** 

0.15  

(1.84) 

0.19  

(1.85) 

0.83  

(4.0)*** 

0.74 

(7.06)*** 

ln RGDPCit 0.42  

(2.11)** 

0.33  

(2.32)** 

0.02  

(0.07) 

0.63  

(1.88) 

0.50 

(2.33)** 

0.43  

(2.40)** 

0.33  

(2.19)** 

0.02  

(0.08) 

0.47 

(1.35) 

0.56 

(1.67) 

ln TOit 0.24  

(2.35)** 

0.19  

(1.69) 

0.18  

(0.99) 

0.14  

(0.09) 

0.19  

(1.72) 

0.20  

(2.19)** 

0.28  

(1.52) 

0.45  

(1.83) 

0.39 

(1.26) 

0.41 

(1.29) 

ln CFit 0.05  

(2.04)** 

0.16  

(3.26)*** 

0.02  

(0.37) 

0.04  

(0.85) 

0.22 

(1.78) 

0.07  

(1.87) 

0.50  

(2.08)** 

0.58  

(1.08) 

0.81 

(1.16) 

0.37 

(0.58) 

Joint ln TO &  

ln CF  χ2
(2), (p-value) 

18.24  

(0.00)*** 

34.17  

(0.00)*** 

1.35  

(0.51) 

0.49  

(0.78) 

2.78 

(0.25) 

0.14  

(0.09) 

0.19  

(1.72) 

0.20  

(2.19)** 

0.28  

(1.52) 

0.45  

(1.83) 

ln TOit x ln CFit 0.26  

(2.40)** 

0.83 

(3.71)*** 

0.73 

(8.44)*** 

0.47  

(3.49)*** 

0.15  

(1.84) 
0.28  

(2.17)** 

0.08  

(2.04)** 

0.14  

(1.87) 

0.19 

(1.12) 

0.11 

(0.73) 

Sargan Test  

(p-value) 

5.46 

(0.065) 

4.09 

(0.393) 

5.50 

(0.239) 

19.76 

(0.999) 

16.59 

(0.999) 

9.22 

(0.055) 

3.23 

(0.519) 

5.07 

(0.280) 

19.49 

(0.999) 

17.43 

(0.685) 

Autocovariance of 

Order 1 (p-value) 

0.055 0.0412** 0.082 0.013** 0.005*** 0.046** 0.030** 0.027** 0.012** 0.001*** 

Autocovariance of 

Order 2 (p-value) 

0.199 0.241 0.187 0.154 0.791 0.099 0.240 0.084 0.168 0.945 

N x T 40 x 5 40 x 5 40 x 5 22 x 5 22 x 5 40 x 5 40 x 5 40 x 5 22 x 5 22 x 5 

What a crowded table! Avoid vertical lines in table 



 Ask your colleagues to read Results and 
Discussion before you go further 

 Check the organization, number and quality of 
illustrations, the logic and the justifications 

 Do further robustness checks or sensitivity 
analysis  

   Such as others:- 
 Alternative estimation techniques 
 Sample period / Sample Size  
 Indicators 
 Control variables 
 etc. 

 
 

Recently this section is a must 
to penetrate top journal 



 Non-quantitative E.g. low/high, Extremely, Enormous, 
Rapidly, Dramatic, Massive, Considerably, Exceedingly, 
Major, Minor. 

 Very, quite, slightly, etc. Quantitative description is always 
preferred 

 Avoid “of course”, “clearly” and “obviously” 
 Avoid unnecessary words. For instance, change 

◦ “in order to” to “to”;  
◦ “whether or not” to “whether”;  
◦ “is equal to” to “equals” 

 Do not use I; Avoid starting a paragraph with I;  
 Do not use the royal “we” on a sole-authored paper 
 Minimize use of “However”, “In addition”, “Moreover” 

 

 



 Keep it brief 

 Summarize the motivation/purpose of the study, 
what we did, and what we found 

 State the key conclusions 

 Do not cite (old or new) references in this 
section 

A clear conclusion section help editors and 
reviewers to judge our work easily 



 Discuss the implications of the findings.  Are the 

findings  

◦ supporting a given theory  

◦ solving a corporate problem highly controversial  

◦ helping managers and policymakers to make better 

decisions or design new strategies 

 If possible, discuss broader implications of the 

findings for the society, governments, investors, 

etc. 
 



 Do not overstate the findings, however. The 

implications must be based only on the 

evidence reported in the paper. Do not 

exaggerate the results 

 

 No speculative statement 

 

 Possible future work - recommendation 
 



 We are grateful for the financial support from the 
……….(Grants No……). We also thank …. and …. for 
the…….. 

 
If paper has been accepted 
 We would like to thank the editor for useful 

suggestions on an earlier version of this paper. Helpful 
comments and suggestions from the anonymous 
referee are greatly appreciated.  

  



 Make the reference list and the in-text citation 
conform strictly to the style given in the Guide for 
Authors 

 Presentation in the correct format is the 
responsibility of the author, not the editor 

 Checking the format is normally a large job for the 
editors. Make their work easier and they will 
appreciate the effort 

 Check the following: 
◦ Spelling of author names, year of publications 
◦ Usages of “et al”, and punctuations 



 This is the advertisement of your article.  
◦ one of the most important parts of your paper 
◦ make it interesting, and easy to be understood without 

reading the whole article. 
 Although it comes first, wait to write the abstract 

when the paper is completed 
 Abstract is the first thing editors and referees look at. 

First impression is very important! 
 Most scholars skim papers by reading it first 
 Papers with uninteresting abstracts are not read or 

downloaded much (even if the rest is great!); Hence, 
they are not cited much either. 



 The abstract allows readers to make decisions 
about your research. 
◦ Your supervisor/sponsor can use the abstract to 

decide if your research is proceeding smoothly 

◦ The conference organiser uses it to decide if your 
research fits the conference criteria 

◦ The conference audience uses your abstract to 
decide whether or not to attend your 
presentation 

 



 Do not copy and paste from the introduction or 
conclusion sections 

 The quality of an abstract will strongly influence the 
reviewer’s decision 

 What Should Be Included In An Abstract? 
Purpose of the paper 
Importance (contribution) of the paper 
Methodology used 
Key conclusions 
Policy implications or lessons for companies, 

investors, policymakers, etc. 
 



 Keep the abstract brief and to the point 

 Write one or maximum two sentences for each 
part above 

 Include everything in one paragraph and keep it 
about 150 words. 

 Do not include references (i.e., Lien, 2007) unless 
your paper focuses on a particular reference and 
extends it. 

 



Planning 

Research Question 

Writing 

Searching for the right journal 

Submitting 

Dealing with rejections and revisions 
 



 Consider the topic you want to write on 
 Do not work more than one key issue in a given 

paper 
 Ask yourself: Is this a good idea?; Will this idea 

contribute to an ongoing debate?; Will this solve 
a problem?; Will anyone read it? Who would be 
the audience? 

 What if my idea is already studied? Hence, an 
extensive review of related literature is necessary 

 



 Based on the review of earlier studies, revise 
your research topic 

 Before finalizing your topic, make sure to 
share your ideas with your colleagues, 
advisers, etc. to get some critical feedback, 
and include them   

 Before you start, make sure that you have all 
the tools necessary (data available?; would I 
get enough surveys back?, etc) 
 



 To see whether your research question is 
feasible try the following “suggested 
feasibility test”: 

◦ Can you answer the question with a simple 
descriptive statistic (like an average, median, 
count, percentage, etc)?  
 If so, then it is just too narrow, not much to 

research. Not a good research question. 



◦ Does the answer to your question has too 
many angles like for example:  
 what best practices have solved income 

inequality? Here you need to be more specific: 
what do you mean by ‘best practices’? Where? 
Malaysia, the world? The question assumes that 
income inequality has been solved somehow 
somewhere, does this make sense?  

 Trying to find an answer here may take you 
everywhere. The question is not focused enough. 
Too broad.  



 A feasible research question is answerable on 
time. You need to consider deadlines, whether 
the data is available immediately or not (and in 
the format you need), whether you need 
permission to do the research (i.e. would you be 
interviewing people) which takes at least several 
months.  

◦ Do you have enough time and the necessary 
resources to answer the question?  

 

 



 There is no magic procedure to craft a 
research question. It is a back-and-forth 
process between you and your supervisor.  

 In many cases it is a frustrating process in 
which you are expected to bear most of the 
responsibility.  

 Just remember that your supervisor is there 
to support your learning process. The earlier 
you start the better.  
 



In a general sense, a good research question is feasible 

if… 
• …it is focused enough, not too narrow not too broad, 

clearly define the terms, may include the pros and 

cons of the issue and is answerable on time.  

Example: Why some countries are rich while others are 
poor? 

• Answers to this question have gone from germs, 
geography, climate, religion, institutions, etc 



 Select a title that is appealing 

 It should capture the attention of the readers and 
want them to read your work 

 It may capture a debate-type question, refer to an 
important issue for corporations,  policymakers, etc. 

 It must be consistent with what you do in the paper. 
Some titles are misleading 

 Articles with short, catchy titles are often better 
cited 

 Avoid long titles  
 



Original Title New Title 

Institutional Quality Thresholds 
and Finance-Economic Growth 
Nexus 

Finance and Growth: New 
Evidence on “Better Finance – 
More Growth” 

Causality and Feedback between 
Institutional Quality and 
Economic Performance: Panel 
Data Evidence at Various Stages 
of Economic Development  
 

Institutions and Economic 
Development: A Granger 
Causality Analysis in a Panel 
Data Evidence  
 



 

 

 

 

 Do not contain rarely-used abbreviations (unless 
they are well known. e.g. FDI, R&D) 

 A good title should contain the fewest possible 
words that adequately describe the contents of a 
paper 

 

Original Title New Title 

The Role of Institutions in 
Finance Curve Hypothesis: Panel 
Dynamic Threshold Approach 

The Roles of Institutions in the 
Finance Curve 



the main issue 

the title reflects 
the subject matter 
of the paper 



 Authorship 

◦ Anyone who writes the paper / contributed 
substantially to the work / can defend the entire paper 
/ is responsible for at least part of the paper 

 First author 

◦ Conducts and/or supervises the data generation and 
analysis and the proper presentation and 
interpretation  of the results 

◦ Puts paper together and submits the paper to journal 

 Corresponding author 

◦ The first author or a senior author from the institution 



 Avoid 
◦ Ghost authorship 
 Leaving out authors who should be included 

◦ Gift authorship 
 Including authors who did not contribute 

significantly  

◦ Spelling names: be consistent 
Nur Syawani Mazlan 
M. Nur-Syawani 



 
 
 



 Please make every attempt to make the 
manuscript as good as possible. No one get it 
right a the first time! Write, and re-write 

 Suggestions: 
◦ After writing a first version, take several days of 

rest. Refresh your brain with different things. Come 
back with critical eyes 

◦ Ask your colleagues and supervisor to review your 
manuscript first. Ask them to be highly critical, and 
be open to their suggestions 



 Major publishers (Elsevier, Blackwell, Springer, 
ME Sharpe, etc) have their own websites and 
they provide a list of the journals 

 First, identify potential journals through going 
through titles 

 Look at the recent articles published in those 
journals. Do they fit with well with your 
research topic? 

 



 Make sure that your target journal did have 
any recent editorial changes, which may 
change the focus and content of the papers 
published in the Journal, making previous 
papers irrelevant. 

 
 Read the “Aims and Scope” of the journal to 

make sure that your paper is a good fit. 
 

 



 Take a look at the members of the Editorial Board. Do 
you recognize any of them? Did you cite their work? 
What if they were going to handle your paper? 

 If you have decided this is your target journal, then 
make sure to cite the related studies published in this 
Journal. Editors may send your paper to one of those 
authors published in the Journal.  

 Also check whether the Journal you have selected is 
suitable to your needs (Would it be counted in your 
tenure/promotion decision? What is its impact factor 
score? Is it included in the Social Science Index, Scopus, 
etc.) 

 



 Response to editor and reviewers report….. 
Read the Journal’s resubmission guidelines 

before resubmitting the paper 
Attach a letter for the editor which 

summarizes the revisions made  
Attach separate replies to each referee 

outlining how we responded to their 
comments 
Make sure to cover their comments and reply 

each one step by step 

 



 Read: 
◦ Aims and Scope  
◦ Accepted types of articles 
◦ Readership 
◦ Current hot topics (go through the abstracts of recent 

publications) 
to make sure that your paper is a good fit 

 



 



 Ask for help from your supervisor or colleagues  

◦ The supervisor (who is often a co-author) has co-
responsibility for your work 

 DO NOT gamble by submitting your manuscript to more 
than one journal at a time 

◦ International ethics standards prohibit multiple / 
simultaneous submissions, and editors will find out  

TIP: Articles in your references will likely lead you 
to the right journal. 



 Before submitting the paper, give a copy of the paper 
to your colleagues and send it to some authors 
whose papers are closely related to yours. Get good 
feedback before sending and then make any 
necessary changes 

 Have someone whose native language is English edit 
the paper 

 Referees and editors may send the paper back to you 
if the language is not adequate or reject it 
immediately. 

 



 Some journals have electronic submissions while others 
require different submission procedures, so carefully 
read the submission guidelines and follow the 
instructions 

 You can find the Guide for Authors on the journal 
homepage 

 Stick to the Guide for Authors in your manuscript, even 
in the first draft (text layout, figures and tables, 
references, etc). In the end it will save you time, and also 
the editor’s. 

 Editors (and reviewers) do not like wasting time on 
poorly prepared manuscripts. 

 
 



 Many journals have abstract limits (about 100-150 
word), as well as size limits (i.e. 30-pages, double-
spaced) 

 You may need to include key words, field 
classification numbers, etc. 

 Some journals require a cover page, which includes 
the title of the paper, a list of the authors along with 
their affiliations and contact information and a 
statement that the paper was not submitted 
elsewhere, etc.  

 
 



 Submission fee is typically required.  
 If  you do not receive a confirmation of your 

submission within a week or so, inquire with the 
editor immediately  

 If you do not hear from the editorial office within the 
next 4-5 months after the initial submission, do not 
hesitate to check the status of the paper. 

 Given that a typical submission process takes about 6 
months, you need to plan ahead, especially if you are 
facing time constraints (i.e. you need to apply for 
promotion soon). 



 Prepare a perfect cover letter/page 
◦ The cover page should contain complete 

correspondence information about the submitting 
author 
 Postal address 

 Telephone and fax numbers 

 E-mail address 

 Do not mention when a paper was first written and 
when it was revised  

 Do not explain how important the paper is in the 
cover letter 
◦ Editors do not read it 



Example: Cover letter 
Dear Professor ________, 

  

Submission of Paper to International Journal of Economics and Management 

  

I wish to submit my regular article for intended publication in International Journal of Economics and Management 
(IJEM) for your kind consideration. 

  

I declare that the work submitted for publication is original, previously unpublished, and not under consideration for 
publication elsewhere. I also certify that all the authors have approved the paper for release and are in agreement 
with its content. 

  

Below are the particulars of my paper being submitted to you for publication: 

  

Title       : Effect of trade liberalization on income inequality: Panel data evidence 

  

Names of all the author(s)    : James, G., Roy, M., & Brown, J.  

as in publication           (as per APA style) 

  

Address       : Department of Economics, Faculty of Economics and Management, University of Leeds,  

         LS2 9JT, United Kingdom. 

  

As requested, I have also attached the Language Editing certificate and the Manuscript softcopy (in MS Word) 
together with this letter.  

  

I would be grateful if my article is considered favourably. 

  

Sincerely,   
  
 



1. Copy the reviewer reports and paste in MS Word 
2. Thanks to editor for giving a revision and briefly state 

the reviewers raised or concerns 
3. Read the reports carefully and insert our answers where 

are required [use different colour and font] 
4. State the amendments / modifications on page ?, Table 

? / Figure ? on page ?   
5. Remember to make changes on our manuscript 
6. Do not argue with reviewers (but if we are right, provide 

the evidence and cite who say and what they have 
found) 

7. Thanks to the editor and reviewers 
 

 

 
 

 



 First Paragraph 
 

Thank you very much for your letter of concerning 
the above paper. I am very pleased that you are 
willing to consider a revision. The referee report 
was very detailed and extremely helpful to 
improve the paper. The referee raised legitimate 
concerns relating to the interpretation of empirical 
results, and selection of variables in model 
specification. We have re-worked the estimations 
and the new empirical results were reported.  
 

 



Response to Referee 1  

Referee Comment: 

Using a panel data from 44 countries during 1980-2003, this article empirically 
investigates the impact of trade openness and capital flows on financial 
development…… 
As surveyed by the author, the linkage between finance and growth, and the 

determinants of financial development are one of the most widely debated issues in 
recent macro-finance literature……. 
Having said this, given the importance of the author’s conclusion on the policies of 

developing countries, the present paper appears to suffer from a couple of 
methodological weaknesses. In the following, I have a few suggestions that should 
help the author to address the weaknesses and revise the paper to match up the 
editorial goal of the journal. 

Author Response 

I thank the referee for careful reading of our paper and the 
constructive suggestions, which have helped us to improve the paper. 
We are appreciative that the referee thinks that this is an important 
contribution to the literature. 



Referee Comment: 

Following the law and finance literature, the author may want to 
explicitly include the legal origin as a competing explanatory 
variable. Although the author uses a composite institutional 
variable which includes rule and order, it does not directly 
capture the characteristics of legal infrastructure. So far, the 
legal origin seems to be a relatively robust explanatory variable 
as a determinant of cross-country differences in financial 
development. It must be worthwhile to let the author’s openness 
variables compete with this variable. 

Author Response 

The referee is absolutely right here. Besides using the composite 
institutional quality variable, the rule of law indicator is also employed 
to capture the characteristics of legal infrastructure in influencing 
financial development. The empirical results are reported in Table 2, 

Models 1b – 5b (see page 28).   
 



Referee Comment: 

 Fourth, the author uses separate groups of variables for 
banking sector and capital market developments. However, it 
must be also informative if an aggregate development 
measure can be used by combining both banking sector and 
capital market development measures. 

Author Response 

 The study emphasizes the banking sector development due to this 
sector plays an important role in channelling funds from surplus to 
deficit units in the developing countries (Levine, 2003, as we as 
suggested by the second referee). The capital market development 
regressions are no longer included in the paper. Nevertheless, two 
finance aggregate development indicators are employed to 
represent the overall level of financial development, which consists 
of both banking sector and capital market development. These two 
finance aggregate variables are finance size and finance activity.  
Please see the Data section on page 11. 



Referee Comment: 

 In section 3 (Data), the author mentions that the private 
credit may be the most useful indicator of financial 
development. It is true when it relates to economic 
growth. However, in this paper the focus is not on the 
growth effects of financial development. Therefore, the 
author’s illustration of which indicator is better suited 
for his purpose is irrelevant to the present topic. A 
simple way to avoid this accusation is to say that 
openness induces development of a particular aspect of 
the financial sector that is more conducive to economic 
growth. 

Author Response 

 Following the comment above, the explanation of which 
financial development indicator is better suited has been 
dropped.  



Referee Comment: 

 Another informative extension would be to consider an 
interaction effect between openness and institutions.  

 

Author Response (Justifying why suggestion was not adopted) 

 I do not include the interaction between openness and 
institutions in my analyses because there is no theoretical 
basis for suggesting that interaction term between both 
variables is significant determinant of financial development. 
In addition, this term is not my variable of interest. 



 Last Paragraph 

 I apologise for the length of this letter, which is however due to 
the length and depth of the referee’s report. As consequences 
of the changes, the paper has more the feeling tested of a 
complete analysis (it contains a good deal of additional 
material, though it is only pages longer). 

 

 At any rate regardless of your editorial decision, I would like 
you to thank the referee on my behalf for his careful and 
sympathetic reading of my work. 

 

 



 Allocate half the writing time to the 
introduction and conclusion 
◦ Once the research question is formulated, writing 

should be done within a month. Otherwise, you 
lose interest 

◦ Half of your writing time should be allocated to 
writing the main body of the paper, which should 
be done first 

◦ The remainder of your effort should be allocated to 
writing the introduction and conclusion 



 Get the reviewer attention early 
◦ Provide evidence of why it is interesting (e.g. 

why it should be published) in the introduction 

◦ Most reviewers make up their mind within 15 
minutes of reading a paper 

◦ If the reviewers do not like a paper, they begin 
to look for reasons to justify why the paper 
should be rejected 



 Discuss real world example  
◦ Provide citation and statistics of real world 

examples so that the reviewer cannot say the 
paper is uninteresting 

◦ If the reviewer says it is not interesting, it is a 
value judgement and there is no appeal!  

◦ No editors will publish an uninteresting paper 



 Imitake skillful writers  
◦ Observe how other successful writers 

introduce their topic, cite literature, and get on 
with their task 

◦ Imitate their words and phrases, and modify 
them to suit your purpose 



 Do not plagiarize   
◦ Use identifying quotation marks if you are quoting 

statements made by another writer 

◦ Do not copy, but summarize the contributions of 
other writers in your own words to the extent that 
they are related to the subject of your paper 

◦ Mention the cited author with year of publication 
in the text and give the exact source in the 
reference section 



http://turnitin.com/ 



 A proper or well-written article should has 
about 25-28 paragraphs.  

 Each paragraph contains 16-17 lines 
regardless single or double spacing 

 Total write-up about 20-24 pages (excluding 
tables, figures, references) 



 Create a packet of related articles for each 
paper 
◦ All cited and other related papers must be at 

hand 
◦ This practice saves time, especially when 

writing the introduction and conclusion, and 
when you revise the paper 

◦ If you maintain the packet, you do not have to 
print the pdf document / go to the library every 
time you revise the paper 



 Treat others generously 
◦ Emphasize the importance of the paper being 

written, but not at the expense of others. They 
are probably your reviewer – do not hurt their 
feelings 

◦ When mentioning the works of other authors, 
avoid using negative terms 
 The deficiency of John’s approach is ….. 
 The problem of these papers….. 

◦ Be generous to all authors cited, particularly to 
those who are likely to be reviewers – give 
credit to them 



 Cite the papers of potential reviewers in the 
introduction  
◦ Important references should be mentioned in the 

first page 

◦ Hopefully, the editor will read the first page (or the 
next) when choosing the reviewers 

◦ The editor may choose reviewers from those 
mentioned in the introduction and references 



 Prepare a rough outline before writing 
◦ Sketch briefly the content of each section. Then 

generate the text. Smooth out the connections  

◦ This sketch needs to be changed as you go 



 Develop consistent and simple notations 
◦ Design efficient notations for your papers  

◦ If the notations are confusing, the paper cannot be 
very illuminating 

◦ The variables should come from a well-designed 
and consistent set of notations so that you may 
readily remember what they stand for 



 Strike a balance between theory and 
applications 
◦ A theoretical paper should say something about 

applications, empirical work and policies 

◦ An empirical paper should say something about 
the theory that led to the empirical work 

◦ Check the preferences of the journals that you are 
considering 



 Divide long paragraphs 
◦ If there are two or more ideas in a single 

paragraph, split them up 

◦ Break up long paragraphs even if they contain in a 
single idea 

◦ Readers tend to skip long paragraphs 

◦ No paragraph should be longer than half a page  

◦ A paragraph should have more than two sentences 



 Delete or hide the references to undesirable 
potential reviewers  
◦ Editors often select reviewers from your references 
◦ Even with double blind reviews, one can often 

guess the identity of the reviewer from the report 
because of references and writing style, etc. 

◦ If some reviewers consistently recommend 
rejection of your papers, drop their papers from 
your references (in the initial submission) 

◦ You can add them later (after the paper is 
accepted) 



 Paper should not exceed 25 pages 
◦ At least keep the text within 20 pages. This is the amount the 

reviewers would read 

◦ As the length increases 

 the probability of acceptance decreases. The 
reviewers are more likely to find something wrong 

 More likely to make mathematical errors 

 Reviewer thinks you made a mistake increases  

 More likely to make statements that will offend 
reviewers 



 Why is language important? 

◦ Without proper language, the editor and 
reviewers will not understand what you 
mean 

◦ Poor language will lead to rejection of your 
paper 

 



 Write with clarity, objectivity, accuracy and brevity 

 Key to successful manuscript writing is to be alert to 
common errors 

◦ Sentence construction 

◦ Incorrect tenses 

◦ Inaccurate grammar 

◦ Mixing languages 



 Write direct and short sentences 
◦ Short words are better than long words 

 One idea or piece of information per sentence is 
sufficient 

 Avoid multiple statements in one sentence 



 Eliminate redundant phrases 

 Double-check unfamiliar words or phrases 

 Positive statements are more persuasive than 
normative statements 

 Avoid jargon. Any word you don’t read regularly 
in a newspaper is suspect 



 Use active voice to shorten sentences 

◦ Passive voice: It has been found that there 
had been…. 

◦ Active voice: We found that …. 

 

 Avoid abbreviations: “it’s”, “weren’t”, “hasn’t” 

◦ Never use them in scientific writing 

◦ Only use abbreviations for units of measure 
or established abbreviations, e.g. FDI, R&D, 
GDP 



 To get accepted, writing strategies are important 

 Proper manuscript language is crucial so that editors 
and reviewers can easily understand your messages 

 Check that your paper has short sentences, correct 
tenses, correct grammar, and is all in English 

 Have a native English speaker check your manuscript 
or use a language editing service 
◦ Edit avenue: www.editavenue.com 

◦ Elsevier: Author Services & Products | Elsevier Webshop 

 

http://www.editavenue.com/
http://webshop.elsevier.com/
http://webshop.elsevier.com/
http://webshop.elsevier.com/


https://www.servicescape.com 

Editing / Proofread: servicescape 

https://www.servicescape.com/about
https://www.servicescape.com/about


https://webshop.elsevier.com/language-editing-services/language-editing/ 

http://webshop.elsevier.com/
http://webshop.elsevier.com/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/
https://webshop.elsevier.com/language-editing-services/language-editing/


http://www.phrasebank.manchester.ac.uk/ 

http://www.phrasebank.manchester.ac.uk/


https://owl.purdue.edu/ 

https://owl.purdue.edu/


https://advice.writing.utoronto.ca/ 

https://advice.writing.utoronto.ca/


http://www.uefap.com/ 





 Timely, relevant, evidence-based scientific studies 
that are well designed and well written 

 Highlight the importance of the study  
 Follow directions (Guide for Authors ) 
 Make the manuscript clear, logical and easy to 

read 
 Be willing to accept reviewers’ suggestions as 

ways to improve the manuscript 
 Short, concise manuscript that “stick to the point” 

are far easier to read and review 



    Attention to details 

    Check and double check your work 

   Consider the reviews 

   English must be as good as possible 

   Presentation is important 

   Take your time with revision 

   Acknowledge those who have helped you 

   New, original and previously unpublished 

   Critically evaluate your own manuscript 

   Ethical rules must be obeyed 

Nigel John Cook, Editor-in-Chief, Ore Geology Reviews 



• lack of motivation (novelty) 
• not sufficient contribution to the literature 
• poorly written 
• does not flow very well (organizational 
problems)  
• not using a proper methodology 
• not sufficient knowledge of the literature  
• not interesting  
• conclusions not supported by findings 



 Publishing takes time, so plan ahead 
 It requires good planning, writing, and finding 

the right target journal 
 It requires patience: Long delays are not 

uncommon.  
 Do not wait too long for rejected papers: Submit 

them again but consider the payoffs now and in 
the future 

 Take your time with revision requests 
 Never argue with an editor and referees, but do 

not hesitate to make your point if you think you 
are right or have a strong case. 
 



THANK 

YOU 

Dedication + Patience + Hardwork = Quality  

Publications 

 
 


